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COVERING FORM: LEGAL SUPPORT ASSISTANT

Closing date: 29th August 2023, 10am - Applications after the closing date will not be considered.

Please complete and return this form to Lindsay Clarke lindsayclarke@matrixlaw.co.uk along with your CV. Please note, any further covering letters will not be considered. 

Matrix strives to be an equal opportunities employer and is committed to diversity amongst its staff and members, including supporting flexible working. We therefore encourage and welcome applications from women, Black, Asian and minority ethnic individuals, disabled people, neurodiverse candidates and those who are LGBT+, as well as candidates from other groups which are underrepresented in the legal sector. We will make reasonable adjustments to enable disabled or neurodiverse candidates (including where a mental health issue is classified as a disability) to demonstrate their suitability for the position.

GUARANTEED INTERVIEWS 

Matrix offers guaranteed interviews to applicants who are disabled within the meaning of the Equality Act 2010, provided they meet the minimum requirements of the position for which they have applied. If you wish to take advantage of the guaranteed interview scheme and are happy for your disabled status to be disclosed to the assessors, please tick this box below. If you are a disabled person and you prefer not to disclose this fact to the individuals who assess the applications forms then you do not have to tick the box, however this may mean that you cannot be guaranteed an interview even if you meet the minimum requirements for the position.
Should you wish to discuss reasonable adjustments or anything else relating to a disability in connection with this recruitment exercise, in confidence and with someone unconnected to the recruitment process, please contact Sarah Hannett (one of Matrix’s Equality and Diversity Officers.)
	
	X if
Applicable

	Please place an “X” in this box if you are a disabled person and you wish to take advantage of the guaranteed interview scheme.
	 



RIGHT TO WORK IN THE UK
Matrix will only consider applications from individuals who are eligible to work in the United Kingdom.

	Please place an “X” in the box to confirm you have the right to work in the UK.
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1. Full Name 




2. EXPERIENCE/SKILLS/ADDITIONAL INFORMATION
	Particularly referring to the numbered points in the skills grid on the job description, please state how your experience to date makes you a suitable candidate for this post. Where possible please provide examples relating to any previous experience and knowledge gained through paid or unpaid employment, education or leisure interests. If necessary please continue on separate sheets.










































	



EQUALITY AND DIVERSITY MONITORING FORM: APPLICANTS  

Matrix strives to be an equal opportunities employer and is committed to diversity amongst its staff and members. Matrix will not discriminate on the grounds of: age, caring responsibilities, disability, which may include mental as well as physical difficulties, gender identity, including any gender identities outside of the gender binary, gender transition or reassignment, marital or civil partnership status, mental health, whether or not it is also a disability, pregnancy, maternity or parental leave, race, colour, nationality, ethnic or national origins, religion or belief (including absence of belief), sex, sexual orientation, socio economic background or status.

Collecting diversity data helps Matrix to assess how successful it is at recruiting people from diverse backgrounds. If there are differences in success rates it will enable Matrix to take action to remedy any unfairness. This will, in the long run, help to contribute to an independent, strong, diverse and effective legal profession. 
 
All information will be treated in confidence and will not be seen by staff or third parties with a decision-making role in the appointment process. This form will be stored separately from your application and used only to provide statistics for monitoring purposes. 

Matrix would be grateful if you would complete the questions on this form. By completing the form you will be agreeing to the data being used as stated above. Please note that you will be treated the same regardless of whether or not you choose to provide this information, and there is a ‘prefer not to say’ option for each question.
 
QUESTIONNAIRE 
 
	Post applied for: 
	 


 
Sex
	
	Delete as appropriate:

	What is your sex?
	Male / Female / Prefer to self-describe (please state) / Prefer not to say



 Gender identity
	
	Delete as appropriate:

	Is your gender the same as the sex that you were registered at birth?
	Yes / No / Prefer not to say


 
Disability
The Equality Act 2010 generally defines a disabled person as someone who has a mental or physical impairment that has a substantial and long-term adverse effect on the person’s ability to carry out normal day-to-day activities. 
	
	Delete as appropriate:

	Do you consider yourself to have a disability according to the definition in the Equality Act? 
	Yes / No / Prefer not to say

	Are your day-to-day activities limited because of a health problem or disability which has lasted, or is expected to last, at least 12 months?
	Yes, limited a lot / Yes, limited a little / No / Prefer not to say


 
Ethnic Group 
Please put an X in the box next to your answer:
	Arab
	
	Mixed / Multiple – White & Asian

	

	Asian / Asian British – Bangladeshi
	
	Mixed / Multiple – White & Black African
	

	Asian / Asian British – Chinese
	
	Mixed / Multiple – White & Black Caribbean
	

	Asian / Asian British – Indian
	
	Mixed / Multiple – White & Chinese

	

	Asian / Asian British – Pakistani
	
	Mixed / Multiple – Other

	

	Asian / Asian British – Other
	
	White – British / English / Welsh / Northern Irish / Scottish 
	

	Black / Black British – African
	
	White – Irish

	

	Black / Black British – Caribbean
	
	White – Gypsy or Irish Traveller

	

	Black / Black British – Other
	
	White – Other

	

	Any Other Ethnic Group (please state)

	

	Prefer not to say

	



Sexual Orientation 
	
	Delete as appropriate:

	What is your sexual orientation? 
	Bisexual / Gay man / Gay woman/lesbian / Heterosexual/straight / Other preferred term (please state)/ Prefer not to say



How did you hear about this vacancy?
	




