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APPLICATION FORM:  Emergency Panel
Confidential
Closing date: Ongoing
IMPORTANT NOTE TO DISABLED APPLICANTS
Matrix offers guaranteed interviews to applicants who are disabled within the meaning of the Equality Act 2010, provided they meet the minimum requirements of the position for which they have applied. If you are a disabled applicant and wish to take advantage of this scheme it may be necessary to inform the individuals who assess applications for this post that you are disabled. If you wish to take advantage of the guaranteed interview scheme and are happy for your disabled status to be disclosed to the assessors, please tick this box below. If you are a disabled person and you prefer not to disclose this fact to the individuals who assess the applications forms then you do not have to tick the box, however this may mean that you cannot be guaranteed an interview even if you meet the minimum requirements for the position.
Should you wish to discuss reasonable adjustments or anything else relating to a disability in connection with this recruitment exercise, in confidence and with someone unconnected to the recruitment process, please contact Matrix’s Disability Officers: Lindsay Scott or Aileen McColgan on 020 7404 3447.
	
	Tick if

Applicable

	Please place a tick in this box if you are a disabled person and you wish to take advantage of the guaranteed interview scheme
	


	
	Tick if

Applicable

	Please place a tick in this box to confirm that you are eligible to work in the UK
	


	Please tell us where you heard about this vacancy: 




PERSONAL DETAILS

Full name:

Address:

Post code: 


Contact Telephone No:

Email address:

EDUCATION AND QUALIFICATIONS

	Secondary School
Subject(s)
	Result/Grade

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	Academic/Professional
Subject(s)
	Result/Grade

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	Other courses attended
Subject(s)
	Result/Grade

	
	

	
	

	
	

	
	

	
	

	
	


EMPLOYMENT HISTORY

Please list your employment history, including any voluntary experience, in date order starting with your present or most recent job.

	From
	To
	Employer’s name, brief description of duties and responsibilities and final salary

	
	
	Employer’s name:

	
	
	Job title:

	
	
	Duties & responsibilities:

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	Final salary:

	
	
	

	
	
	Employer’s name:

	
	
	Job title:

	
	
	Duties & responsibilities:

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	Final salary:

	
	
	Employer’s name:

	
	
	Job title:

	
	
	Duties & responsibilities:

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	Final salary:


EXPERIENCE/SKILLS/ADDITIONAL INFORMATION

Referring to the numbered points listed in the Person Specification grid, please state how your experience to date makes you a suitable candidate for this post. Where possible please provide examples relating to any previous experience and knowledge gained through paid or unpaid employment, education or leisure interests. If necessary please continue on separate sheets.

Experience/skills/additional information (continued)

REFERENCES

Please supply two names and addresses of people who can confirm your employment, one of which should be your present or most recent employer. If you have not previously been in employment please supply an academic reference.

Reference 1




Reference 2
Name





Name

Position




Position

Address




Address

Post code




Post code

References will not be taken without your prior consent.

DECLARATION

I declare that the information provided on this form is correct.

Signature _________________________  Date _______________

NOTES

- Completed application forms should be posted to, Lindsay Clarke,   
  Matrix, Griffin Building, Gray’s Inn, London WC1R 5LN; or emailed        

  to, recruitment@matrixlaw.co.uk
- Please complete the attached Equal Opportunities Form for 

  Monitoring purposes. The Equal Opportunities Form will be

  separated from your application form on receipt and will not be  

  used for selection purposes.

- Curriculum Vitae will not be considered.

- Applications received after the closing date will not be considered.

- All applicants will be notified on whether they have been selected 

  for an interview as soon as possible after the closing date.
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